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Application and Project Progress Report Forms
International Graduate Research & Academic Co-supervision for Excellence (iGRACE)
🌏 iGRACE Fund Summary
Walailak University’s iGRACE Fund promotes global collaboration in graduate education by supporting the invitation of qualified international academics to serve as co-supervisors for WU graduate students.

🎯 Eligible Invitees
International co-supervisors must be faculty members, academics, or researchers who meet the graduate advisor qualifications set by the College of Graduate Studies. Eligible invitees must be from the following regions:
· Southeast Asia: Cambodia, Indonesia, Laos, Malaysia, Myanmar, the Philippines, Singapore, Vietnam, Timor-Leste, and Brunei
· East and South Asia: China, India, Japan, South Korea, and Taiwan
· Other countries: Subject to approval, provided that the total round-trip international airfare does not exceed 20,000 Baht.

🎓 Conditions
	Criteria
	Requirements

	The applicant
	 Primary Advisor

	International co-supervisors
	The co-supervisor must be officially appointed by the College of Graduate Studies prior to the submission of the grant application.

	Graduate students
	The student must have active student status with at least one year of study remaining from the date of application.

	Grant closure condition 
	[bookmark: _GoBack]Timely submission of Q1 or Q2 in a Scopus-indexed. As required by College of Graduate Studies for graduated. Full fund reimbursement in case of failure to fulfill final submission.



💼 What the Fund Covers
To support the international co-supervisor’s visit to Walailak University, the fund covers:
✈️ Travel Expenses
· International round-trip airfare (up to 20,000 Baht)
· Domestic travel within Thailand:
· Flights from Bangkok to Nakhon Si Thammarat, or
· Flights to another national airport with connecting ground transport to Nakhon Si Thammarat
🏠 On-Site Living and Local Transport
· Accommodation and meals during the visit
· Local transportation in Nakhon Si Thammarat or rental of electric motorcycles
💰 Professional and Cultural Engagement
· Honorarium in accordance with the university’s regulations on assigned duties
· Short cultural program, up to 2 nights, to a nearby tourist destination (maximum expense: 10,000 Baht)

📝 Application & Disbursement Process
1. The completed iGRACE Fund application form must be submitted via the Digital Office Management System (DOMS), addressed to the Director of the Center for International Affairs (CIA), and routed through the Dean of the College of Graduate Studies (CGS) and the School Dean. Format of the message address line::
To: Director, Center for International Affairs (CIA)
Via: Dean, College of Graduate Studies (CGS); Dean, [Name of School]
2. The application must first be approved by the School Dean, followed by the CGS Dean, and finally the CIA Director.
3. Once all approvals are obtained, the Division of Finance will transfer the funds to the bank account provided in the application form.

📄 Post-Funding Requirements
To finalize the funding process, the applicant must complete the following:
📊 Reporting Requirements
Submit a final report detailing:
· Supervisory activities completed as outlined in the original application
· Fulfillment of the Q1 or Q2 Scopus-indexed journal publication requirement, as specified in the application and project report form
📌 Expense Clearance
Submit all relevant receipts and complete Form III (included in the application and project report form) to clear all incurred expenses

📞 Need Help?
If needed, please contact Ms. Nithiwan Promkeaw at Tel. 76353 for further assistance with international networking for your proposed co-supervisor or any other concerns.
Thank you for your interest in the WU iGRACE Fund!

Instructions:  Complete all 3 sections—application, budget report, and project closure—in order from the fund application date to project completion.  All parts are combined in a single form.

	No.
	Timeline
	Forms no.
	Title
	Check 

	1
	Application date
	I
	iGRACE Project Proposal (Complete Item #1-5)
	

	
	
	II
	Budget report (Proposed Budget Estimate)
	

	2
	Project closure
	II
	Budget report (Budget Clearance)
	

	
	
	III
	Project closure
	


 
Note: iGRACE Project Proposal  - Item #6 Graduate Dean’s Verification and Approval (iGRACE) will be completed by the Dean of College of Graduate Studies.

For CIA Checklist Only
	Applicant academic designation
☐ Chairperson of International Graduate Programs
☐ Co-Chairperson of International Graduate Programs
☐ Advisor of international graduate students
	Required Documents for the international proposed co-supervisor
☐  1. Completed Proposal Form 
☐  2. Letter of interest/agreement
☐ 3. Curriculum Vitae (CV) 
☐ 4. Proof of formal appointment of the proposed international graduate co-supervisor by the College of Graduate Studies (CGS)




Form I: iGRACE Project Proposal

I, (title, name-surname) …….........…………………………………......………………..Position……………………………..............…………..
School/College …………………………………………………………………………. Email: …………..………………………… Mobile no. ................................., would like to apply for the iGRACE Fund. Below are details of my proposal:  
1. Proposed International Co-supervisor:
· Full Name of Proposed Invitee: 
· Title: Mr./Ms./Dr./Prof.:…………………………………………
· First Name: …………………………………………………………..
· Middle Name (if any): …………………………………………
· Last Name/Surname: …………………………………………
· Nationality/country: ………………………………………………………………………………………….
· Current Affiliation (University/Institution): …………………………………………
· Current Position/Title: ……………………………………………………………………….
· Area of Expertise: ………………………………………………
· Current H-index:…………………………………………………………………………………..
· Email: ………………………………………………………………….

2. Graduate students supervised by the invited international co-supervisors

	No.
	ID
	Name
	Program
	Nationality

	
	
	
	
	

	
	
	
	
	



3. Rationale for Invitation and Expected Contributions:
· Outline the expected supervisory assignments of the international co-supervisor, aligning with the iGRACE project's responsibilities: 

	No.
	Date
	Supervisory assignments/outputs as international co-supervisor

	
	
	

	
	
	

	
	
	



· Expected Co-authored Publication (involving the graduate student, main advisor, and international co-supervisor; include potential journal targets):
	No.
	Expected Date
	Publication title
	Target journal
	Quartile ranking

	
	
	
	
	

	
	
	
	
	



3. Proposed Visit of the invited international co-supervisor:
Proposed Duration of Visit: …………………………………………….. 

4. Supporting Documents:
[ ] Curriculum Vitae (CV) of the proposed international co-supervisor.
[ ] iGRACE – International Co-Supervision Confirmation Letter.
[ ] Proof of formal appointment of the proposed international graduate co-supervisor by the College of Graduate Studies

5. iGRACE Declaration of Accuracy and Responsibility
I certify that all information and documents submitted for the International Graduate Research and Academic Co-supervision for Excellence (iGRACE) program are true and accurate.

I understand that any false or misleading information will result in the cancellation of the grant, and I agree to return the full amount of the awarded funding to Walailak University if such a case arises.



                                                                                          Signed .............................................................
                                                                                                   (.............................................................)
                                                                                                                 Fund Applicant
                                                                                               Date................/..................../........................ 




6. Graduate Dean’s Verification and Approval (iGRACE) 

I hereby verify that the proposed international co-supervisor,
Prof./Dr. ____________________________________ from ________________________________________,
meets the qualifications required by the College of Graduate Studies to serve as a graduate co-supervisor.
I approve this iGRACE project proposal for submission to the Center for International Affairs for further processing and budget disbursement.

Signature: ____________________________________
(Dean, College of Graduate Studies)
Name: ________________________________________
Date: _________________________________________


[image: ]		2 | Page



Form II: Budget report 
	Supported expenses
	Proposed Budget Estimate
	Budget Clearance

	1. Transportation
   1.1 Domestic air tickets
	
	

	1.2 International air tickets
	
	

	2. Accommodation 
	
	

	3. Honorariums (max 30,000 Baht for stay < 1 month; with valid evidence of tasks per university regulations)
	
	

	4. Monthly allowance
· If no honorarium is given and the stay is ≥ one month, a 10,000 Baht monthly allowance applies.
	
	

	5. Others (please specify)
	
	

	Total
	
	


[bookmark: _heading=h.gjdgxs]


Form III: Project Closure
Definition: The grantee is required to submit a report confirming the successful publication of their research in a Q1 or Q2 Scopus-indexed journal, in accordance with the timeline set forth by the College of Graduate Studies.

Completion report of supervisory tasks

	No.
	Completed supervisory tasks

	
	

	
	



Achieved publication

	No.
	Publication date
	Publication title
	Journal
	Quartile ranking
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